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BOQ TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
Sb: 264/2016/TT-BTC Ha Noi, ngay 14 thang 11 nam 2016
THONG TU

Quy dinh mic thu, ché dé thu, ndp, quan 1y va sir dung phi,
1€ phi trong linh vuc ngoai giao ap dung tai cac Co quan
dai dién Viét Nam ¢ nwéc ngoai

Can cw Ludt phi va I¢é phi ngay 25 thang 11 nam 2015;

Can cwr Ludgt co quan dai dién nuwoc Cong hoa xa hoi chu nghia Viét Nam o
nwoc ngoai ngay 18 thang 6 nam 2009;

Can cir Ludt nhdp canh, xudt canh, qud canh, cw trii ciia ngudi nwéce ngoai tai
Viet Nam ngay 16 thang 6 nam 2014,

Can cw Ludt ngan sach nha nuwoc ngay 25 thang 6 nam 2015,

Can cir Ludt quoc tich ngay 13 thang 11 nam 2008;

‘ Cc,vm cir Nghi dinh s6 136/2007/NP-CP ngay 17 thing 8 nam 2007 cua Chinh phu
vé xudat nhdp canh cua célgg dfin Viet Nam’vd Nghj dinh so 94/2@1 5/ND-CP ngay 16
thang 10 nam 2015 swa doi, bo sung mot so diéu cua Nghi dinh so 136/2007/ND-CP;

Can cir Nghi dinh so 111/2011/ND-CP ngay 05 thdng 12 nam 2011 vé chirng
nhan lanh sy, hop phdp hoa lanh su;

Can cit Nghi dinh s6 82/2015/ND-CP ngdy 14 thang 9 nam 2015 quy dinh vé
viéc mién ‘th_i thue cho nguoi Viét Nam dinh cw 0 nuwoc ngoai va nguoi nuwoc ngodi
la vg, chong, con cua nguoi Viét Nam dinh cw o nuoc ngoai hodc cua cong dan
Viet Nam;

Can cu Ng}f.i dinh s 1 20/2016/Nb-CP ngd),/ 23‘ thang 8 nam 2016 cua Chinh phu
quy dinh chi tiét va hu’o'ng ddn thi hanh mot so diéu cua Luat phi va Ié phi,

Can cir Nghi dinh s6 215/2013/ND- CP ngay 23 thang 12 nam 2013 cua Chinh
phii quy dinh chire ndng, nhiém vy, quyén han va co cdu t6 chire cia B Tai chinh;

Theo dé nghi cua Vu truong Vu Chinh sach thué,

B6 truéng B Tai chinh ban hanh Théong tw quy dinh mikc thu, ché dé thu, ndp,
quan ly va sw dung phi, ¢ phi trong linh vuc ngoai giao ap dung tai cac Co quan
dai dién Viéet Nam ¢ nudc ngodi.

Piéu 1. Pham vi diéu chinh

Thong tu quy dinh muc thu, ché do thu, ndp, quan 1y va st dung phi, 1& phi
trong linh vuc ngoai giao ap dung tai cac Co quan dai di€n ngoai giao, Co quan dai
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dién l1anh sy va cac co quan khac cua Viét Nam dugc uy nhiém thuc hién chuc
nang lanh sy & nudc ngoai (sau day goi chung la Co quan dai dién Viét Nam &
nudc ngoat).

Piéu 2. Nguwdi nop phi, 1€ phi

T6 chirc, ca nhan Viét Nam va t6 chirc, ca nhan nude ngoai duge Co quan dai
dién Vi¢t Nam ¢ nudc ngoai cung cap dich vu cong hodc phuc vu céc cong viéc
quan 1y nha nudc trong linh vuc ngoai giao thi phai nop phi, 1¢ phi theo quy dinh
tai Thong tu nay.

Piéu 3. T6 chirc thu phi, 1& phi

Co quan dai di¢n Viét Nam & nudc ngoai phuc vu cac td chirc, c4 nhan vé cong
viéc quan ly nha nudc trong linh vuc ngoai giao phu hop véi quy dinh phép luat 1a
to chtrc thu phi, 1€ phi theo quy dinh tai Thong tu nay.

Piéu 4. Mitc thu phi, 1¢ phi

Mirc thu phi, 18 phi quy dinh tai Biéu mic thu phi, 18 phi trong linh vuc ngoai
giao (Phu luc 1 va 2) ban hanh kém theo Thong tu nay duoc &p dung tai tat ca cac
Co quan dai di¢n Viét Nam & nudc ngoai.

Piéu 5. Cac truong hop mién hodc giam phi, 18 phi

1. Mién thu phi, 1& phi véi cac trudng hop sau day:

a) Nguoi nudc ngoai la khach moi (ké ca vo hoac chéng, bd me dé, bd me vo
hoac chong va cac con cung di theo khach moi) cua Pang, Qudc hoi, Nha nudc,
Chinh phu; hoac do 1anh dao Pang, Qudc hdi, Nha nudc, Chinh phi nudc Cong
hoa xa hoi chu nghia Viét Nam mo1 voi tu cach ¢4 nhan;

b) Vién chiic, nhan vién hanh chinh k¥ thuat cia Co quan dai dién ngoai giao,
co quan lanh sy nudc ngoai, va co quan dai dién cua cac to chuc qudc té tai Viét
Nam va thanh vién gia dinh (vg hodc chong, b6 me dé, bé me vo hoac chong va
cac con chua thanh nién) theo nguyén tac cé di co lai;

¢) Ngudi nude ngoai mang hd chiéu ngoai giao, ho chiéu cong vu, ho chiéu
pho thong hodc gidy to di lai thay ho chi€u do nudc ngoai cap dugc mién phi thi
thuc theo cac diéu udc quoc t€ ma Vit Nam 1a thanh vién, theo quy dinh phap luat
Viét Nam hodc theo nguyén tac c6 di ¢o lai;

d) Nguoi nudc ngoai vao Vigt Nam dé thuc hién cong viéc ctiru tro hodc giup
do nhan dao cho cac to chirc, ca nhan Viét Nam;

d) Nguoi nudc ngoai vao Viét Nam theo 161 moi trao doi gitra cac Bg, nganh,
tinh, thanh pho theo nguyén tac co di co lai;

e) Ngudi c6 cong v6i cach mang, dat nudc;

g) Céc trudong hop do nhu cau dbi ngoai can tranh thu hodc vi 1y do nhan dao,
cong dan Viét Nam c6 hoan canh dac bi¢t kho khan hodc gap rui ro;
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h) Céc truong hop xin cép thi thuc nhung dugc mién phi thi thuc theo quy dinh
cua Chinh phu Viét Nam, theo di€u udc quoc t€ ma Viét Nam 1a thanh vién hoac
theo théa thuan song phuong.

2. Nguoi Viét Nam dinh cu tai Trung Quéc, Lao, Thai Lan va Cam-pu-chia hodc
nhiing nudc dang cé chién tranh, dich bénh nguy hiém de doa tinh mang duoc giam
cac loai phi, 1€ phi trong linh vuc ngoai giao theo quy dinh tai Bi€éu muc thu phi, 1¢
phi trong linh vuc ngoai giao (Phu luc 1 va 2) ban hanh kém theo Thong tu nay.

3. Pdi v6i nhimg trudng hop duge mién thu phi, 1& phi trong linh vuc ngoai
giao theo quy dinh trén, t6 chuc thu phi, 1€ phi phai dong dau “mién phi, 1€ phi”
(GRATIS) vao giay to da cap.

Diéu 6. Ké khai, ndp phi, 1¢ phi

1. Nguoi ding dau Co quan dai dién Viét Nam & nude ngoai c¢é trach nhiém
xem x€t, quyét dinh lya chon ngan hang c6 uy tin dé mé tai khoan cia Co quan dai
dién Vi¢t Nam ¢ nudc ngoai phuc vu hoat dong ctia Co quan dai di¢n, ddm bao an
toan tién giri Quy tam giltr ngan sach nha nudc tai Co quan dai di¢n Viét Nam &
nudc ngoai.

2. B6i v6i cac khoan 1¢ phi

B6 Ngoai giao chi dao cac Co quan dai dién Viét Nam ¢ nudc ngoai to chirc
thuc hién hach toan ké todn khoan thu 1¢ phi trong linh vuc ngoai giao; khi phat
sinh s0 thu, ndp 100% (mot tram phan tram) soO tién 1€ phi trong linh vuc ngoai
giao va so tién 1ai giri ngan hang thyc phat sinh vao Quy tam gilt ngan sach nha
nuoc tai Co quan dai dién Viét Nam ¢ nudc ngoai.

Nguon chi phi trang trai cho viéc thu 1 phi do ngan sach nha nudc bd tri trong
du todn cua to chuc thu theo ché dd, dinh muc chi ngan séch nha nudc theo quy
dinh cua phap luat.

3. Bdi véi cac khoan phi

Bo6 Ngoai giao chi dao cac Co quan dai dién Viét Nam ¢ nudc ngoai to chirc
thuc hién hach toan ké toan khodn thu phi trong linh vuc ngoai giao; khi phét sinh
sO thu, ndp 70% (bay muoi phan tram) so tién phi trong linh vuc ngoai giao va so
tién 1ai giri ngan hang thuc phat sinh vao Quy tam gilt ngan sach nha nudc tai
Co quan dai dién Viét Nam & nudc ngoai.

4. Phi, 18 phi trong linh vuc ngoai giao dugc tinh bang déng d6 la My (USD)
theo Biéu murc thu phi va 1€ phi trong linh vuc ngoai giao ban hanh keém theo
Thong tu nay. Truong hop thu phi, 1€ phi trong linh vuc ngoai giao bang dong tién
nudc so tai thi viee quy doi tr dong d6 la My (USD) sang dong tién nudc sé tai
duoc can cu vao ty gia ban ra cia dong d6 la My (USD) do ngan hang noi Co quan
dai dién Viét Nam ¢ nudc ngoai mé tai khoan cong bo.
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Khi ty gia quy doi tir déng d6 la My (USD) ra dong tién nude so tai bién dong
tang hodc giam trén 10% (mudi phan trdim) so véi ty gia quy doi dang 4p dung,
Thu trudng Co quan dai dién Viét Nam ¢ nudc ngoai dugc quy dinh lai mure phi va
1¢ phi lanh su bang dong tién nude so tai theo ty gia quy d6i mai, dong thoi thong
bao béng van ban cho Bo Ngoai giao trude khi thuc hién.

Truong hop tai mot nude hodc ving lanh thod co tir hai (02) Co quan dai dién
Viét Nam tré 1én dugc phép thu phi, 1€ phi trong linh vuc ngoai giao, thi Thu
truong Co quan dai dién Viét Nam c6 thdm quyén cao nhét cin clr ty gid ban ra
ctia ngan hang sé tai quyét dinh mic thu théng nhat cho cac Co quan dai dién Viét
Nam con lai.

5. Truong hop to chirc, ca nhan Viét Nam va t6 chirc, ci nhan nudc ngoai da
ndp phi, 1€ phi trong Iinh vuc ngoai giao theo quy dinh tai Thong tu nay nhung
khong du diéu kién duogc cip gidy to 1anh sy hodc tir chdi khong nhan két qua xu
1y ho so, t chirc thu phi, 1& phi khong hoan tra lai s tién phi, 18 phi da thu.

Diéu 7. Quén Iy va sir dung

1. Bo Ngoai giao dugc sir dung 30% (ba muoi phan trim) sd tién phi trong linh
vire ngoai giao thuc thu dé chi theo quy dinh tai Piéu 5 Nghi dinh sb 120/2016/ND-CP
ngdy 23 thang 8 nim 2016 ctia Chinh phu quy dinh chi tiét huéng dan thi hanh mot s6
diéu ctia Luat phi va 1é phi va cac quy dinh cua phép luat.

2. B Ngoai giao ban hanh Quy ché quan Iy va sir dung 30% (ba muoi phan tram)
sb tién phi trong linh vuc ngoai giao dugc dé lai. Néu cudi nim chua st dung hét,
s tién phi duoc dé lai duoc chuyén sang nim sau dé chi theo quy dinh.

Piéu 8. Quyét toan thu, chi vé phi, 1¢ phi trong linh vuc ngoai giao

1. Co quan dai dién Viét Nam & nudc ngoai ¢o trach nhiém mo s6 ké toan dé
ghi chép, hach toan thu, chi vé phi, thu ndp 1¢ phi trong linh vuc ngoai giao theo
ché do ké toan hanh chinh sy nghiép hién hanh. Thu truéng Co quan dai dién Viét
Nam & nudc ngoai chiu trach nhiém vé quan 1y va hach toan thu chi cac loai phi va
1¢ phi trong linh vyc ngoai giao ciia co quan minh; dinh ky hang thang gti vé Bo
Ngoai giao B4o c4o thu phi va 1& phi trong linh vuc ngoai giao (theo mau quy dinh
tai Phu luc 4 va 5 Thong tu nay).

2. B Ngoai giao c6 trach nhiém kiém tra va quyét toan thu, chi vé phi va 1é
phi trong linh vuc ngoai giao cua cac Co quan dai dién Viét Nam & nudc ngoai
theo quy dinh hién hanh.

3. B0 Ngoai giao phéi hop v&i B Tai chinh td chirc kiém tra dinh ky hodac dot
xuét viéc thu, ndp, quan 1y phi va 18 phi trong linh virc ngoai giao tai cac Co quan
dai di¢n Viét Nam & nudce ngoai theo cac quy dinh tai Thong tu nay.
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Piéu 9. T6 chirc thue hién

1. Thong tu nay c6 hiéu lyc ké tir ngdy 01 thang 01 nam 2017; thay thé Thong
tu s6 236/2009/TT-BTC ngay 15 thang 12 nam 2009 ctia Bo truong Bo Tai chinh
huéng din ché d6 thu, ndp, quan 1y va str dung 1& phi trong linh vuc ngoai giao ap
dung tai Co quan dai dién ngoai giao, Co quan lanh sy Viét Nam ¢ nudc ngoai;
Thong tu s6 156/2015/TT-BTC ngay 08 thang 10 nam 2015 stra d6i, bd sung Thong
tu s6 236/2009/TT-BTC ngay 15 thang 12 nam 2009 ctia Bo truong Bo Tai chinh
huéng dan ché do thu, ndp va quan 1y st dung phi va 18 phi lanh su 4p dung tai cac
Co quan dai di¢n ngoai giao, Co quan dai dién 1anh sy Viét Nam ¢ nude ngoai.

2. T6 chire thu phi, 18 phi trong linh vuc ngoai giao ¢ trach nhiém:

a) Niém yét cong khai tén phi, 1¢ phi, murc thu, phuong thire thu, ddi tugng ndp,
mién, giam va van ban quy dinh thu phi, 1¢ phi trong linh vuc ngoai giao tai diém thu
bang tiéng Viét Nam va tiéng Anh hodc ngdn ngit chinh thirc ctia nudc sé tai;

b) Khi thu tién phai 1ap va cap bién lai thu cho dbi twong ndp phi va 1¢ phi
trong linh vuc ngoai giao. Bién lai thu phi va 1¢ phi dugc in va phat hanh tai Co
quan dai dién Viét Nam & nudc ngoai theo mau quy dinh tai Phu luc 3 ban hanh
kém theo Thong tu nay.

3. Cac ndi dung khac lién quan dén viéc thu, nop quan 1y va st dung phi, 1& phi
khong hudéng dan tai Thong tu ndy dugc thuc hién theo hudng dan tai Luat phi va
1¢ phi; Nghi dinh s6 120/2016/ND-CP ngiy 23 thang 8 nam 2016 cta Chinh phu
quy dinh chi tiét va huéng dan thi hanh mét s6 diéu cua Luét phi va 1é phi; Thong
tu s6 156/2013/TT-BTC ngay 06 thang 11 nam 2013 cta Bo truong Bo Tai chinh
huéng dan thi hanh mot sb diéu cta Luét quan ly thué; Luat stra d6i, bd sung mot
s6 diéu cua Luat quan 1y thué va Nghi dinh s6 83/2013/ND-CP ngay 22 thang 7
nam 2013 ctia Chinh pha va Thong tu ctia BO truong Bo Tai chinh quy dinh vé in,
phat hanh, quan 1y va st dung chimg tir thu phi, 18 phi va céc vin ban stra doi, bo
sung hodc thay thé (néu co).

5. Trong qua trinh thuc hién néu c6 vudng mac, dé nghi cac co quan lién quan
phan anh kip thoi cho B Tai chinh dé xem xét giai quyét...

KT. BQO TRUONG
THU TRUONG

Vii Thi Mai
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PHU LUC 1: BIEU MUC THU LE PHi TRONG LINH VUC NGOAI GIAO
(Ban hanh kém theo Thong tw s6 264/2016/TT-BTC ngay 14 thang 11 ndm 2016

cua Bo truong Bo Tai chinh)

o Pon vi |Mirc thu
STT Danh muc 1€ phi tinh (USD)
A | Cip hd chiéu
I |Hpchibw |
1 |Cpmsi Quyén | 70
2| i an 0 i ngos g b chiucong ve | Quyln | 30
3 |sbsmesm | owi | 15
4 |Dandnhteem Quyén | 15
5 |cipmidodéhonghoiemi | ouin | 150
Il |Giay thonghanh
Cldemd T o [ w0
2 |Cipmidodihonghoiemi | owin | %0
III | Cip tem AB (cap cho ho chiéu phd thong di viéc cong) | Chiée 15
B |Lgphiqubctich | |
1 |Nipuéetich | Newdi | 250
2 |Tolaiaubetich | Newdi | 200
3 | Théi qudc tich Nguoi 200
' C |Pangkynudicommudi | |
""""" Thyc hién theo quy dinh tai diém d khoan 1 Pidu6| |
I\{ghj dmh sO 1714/2016./NB-ACP r}gé}/ 08 t},léngj nam 20}§ Truomg
cua Chinh phu quy dinh I¢ phi dang ky nudi con nuoi, 150
1& phi cap gidy phép hoat dong cua t6 chirc con nudi hop
nudc ngoai
D |Quydinhkhae | |

Nguoi Viét Nam dinh cu tai Trung Quéc, Lao, Thai
Lan va Cam-pu-chia hodc nhimg nudc dang co chién
tranh, dich bénh nguy hiém de doa tinh mang nop 1¢
phi trong linh vuc ngoai giao bang 20% mirc thu
tuong (mg voi loai cong viée quy dinh tai Biéu muc
thu nay.
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PHU LUC 2: BIEU MUC THU PHi TRONG LINH VUC NGOAI GIAO
(Ban hanh kém theo Théng tw s6 264/2016/TT-BTC ngay 14 thing 11 ndm 2016

cua Bo truong Bo Tai chinh)

Don vi Mire
STT Danh muc phi tinh thu
(USD)
A | Thi thuc cac loai
1| Lowih thye o i v hip sucanh 01 | Chide | 25
2 |LogicOgiérinhdpxuatcanhmhiculan: ) ||
8 |Lopicogidtriden03thing | Chicc | 50 _|
_b) | Loaictgid trj trén 03 thing dén 06 théng | Chice | 95 |
¢) | Loai co gia tri trén 06 thang dén 01 nam Chiéc | 135
' d) |Loaicogiatritrén 0l namdén 02nam | Chiée | 145
o) | Lowico git i 2 im0 im | Chide | 155 _
8| Thi thye cap cho tré em duoi 14 tudi (khong phén biét thoi han) | Chiee | 25 |
.3 __| Chuyén thi thyc con gié tr t ho chieu o sang h chieuméi | Chiee | 5 |
B | Xac nhan, dang ky cong dan
1 |ChpGidymidnthithwe | Chide| 10 |
2 | Cép Gidy xdc nhan dang ky congdan | Ban | 5 |
3 Kwiseh L]
3 |bangkykhaismh ] Ban | 3 .
o) bangkylaivieesinh ] Ban | 15
A |Kethon ]
a) | Pang ky két hon Ban | 70
b) |Pangky laivieckéthon | Ban | 120 |
skeiw
L@ bangkykhaiwr ] Ban | 3
) | bangkylaivieekhaite ] Ban | 15
6 |Nhancha,me,con |
Dang ky viéc nhan cha, me, con Ban 200
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.| Mirc
, Don vi
STT Danh muc phi tinh thu
M wsp)
Ping ky viéc thay dbi, cai chinh, bd sung cac van dé da
. dang ky tai Co quan Pai dién Viét Nam hodc tai co quan Bén 30
c6 tham quyén cta nudc ngoai va da ghi chu vao so tai
Co quan Dai dién Viét Nam
o | Dang ky gidm ho chdm dat giam ho, thay dbi giam ho Ban | 30
o~ A A A 7 9 r N 7. a
gitra cong dan Viét Nam cu tru & nudc ngoai voi nhau
9 | Cac vi¢c dang ky, xac nhan khac
a) | Cip ban sao trich luc Ban 5
b) Cép gidy x4c nhén tinh trang hon nhan cho cong dan Viét B2 10
. s .. an
Nam trong thoi gian cu tri ¢ nudc ngoai
CAp x4ac nhan vé viéc di ghi vao Sb cac thay d6i theo ban
an, quyét dinh cua co quan c6 thim quyén ctia Viét Nam
ddi véi: thay doi quéc tich; xac dinh cha, me, con; xac
c) | dinh lai gidi tinh; nuoi con nudi; ly hon, huy viée két hon | Ban 10
trai phap luat, cong nhan viéc két hon; cong nhan viéc
giam ho; tuyén bd hodc hiy tuyén bé mot ngudi mat tich,
da chét, bi mat hodc han ché ning lyc hanh vi dan su
Ghi vao S6 cac viée: khai sinh; két hon; ly hon; huy viéc
d) két hon; giam ho; nhan cha, me, con; nudi con nudi; khai Ban 20
tir va nhitng thay d6i khac da duoc giai quyét tai co quan
c6 tham quyén ctia nudc ngoai va cap ban chinh trich luc
e) | Xac nhan du diéu kién két hon Ban | 20
) Xac nhan nguoi co quéc tich Viét Nam; nguoi ¢ géc Viét Nam; B2 20
‘A A A . A A B A A an
& | lien quan dén qudc tich theo yéu cau cua cong dan
X4c nhan mot sd nodi dung cu thé khac theo yéu clu cua
h) |cong dan (con séng, dang cu tra tai sé tai, hién c6 con| Ban 20
dang hoc tai truong A, B,...)
C | Chirng nhan lanh sy va hop phap hoéa lanh sy
1 | Hop phap hoéa gidy to, tai liéu Ban 10
2 | Phi chting nhan lanh su Ban 10
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Don vi Mire
STT Danh muc phi " h. thu
M wsp)
_D_|Cong chimg, chimg thye | ]
Cong chimg, chtng thuc cac hop dong, giao dich (trir hop
dong mua ban, chuyén doéi, chuyén nhuong, ting cho, cho
1 | thué, thé chap bat dong san, hgp dong gop von bang bat | Ban 50
dong san, van ban thdéa thuan phan chia tai sdn, van ban
__________ khai nhan di san labatdong san) |
Chung thuc ban sao tir ban chinh; ching thuc chir ky trong
cac giay t0, van ban bang tiéng Vié¢t; chimg thuc chir ky \
2 R . . Ban 10
nguo1 dich trong cac van ban dich tir ti€éng nudc ngoai sang
__________ tiéng Vict hoge tr ting Viet sang tieng nuoe ngoai | |
3 Cong chimg di chuc va viée stra d6i, bd sung, thay thé hodc Ban 20
__________ huy b0 di chic; cong chimg vén ban trchoinhandisan | = | " |
4 |Capbinsaovanbancongchimg | Ban | 5|
Cap hoic chung thuc cac gidy to va tai liéu lién quan dén \
5 1AL s N : A R , Ban 15
__________ fau bién, tau bay va cdc logi phuong tién giao thong khac | =~ | = |
r . V4 b Ne gen A R 4o A , r H("i
b e minhefy @, G Ton (Rong KRR cwte PR L somban | 20
Tiép nhin va van chuyén don, chirng cit ciia cong dan
G | ., A A
__________ vaphap nhan VigtNam ]
Ban
Nhan luu gitr di chuc, bao quan giay to, tai li¢u va do6 vat | hoac 1
1 R A A 20
co gia tri cia cong dan Vi¢t Nam hién
e yatham)
- £ AN A A , P A ~ .| Ban
Ti€p nhan va van chuyén don, chung ctr ciia cong dan va hodc
2 | phap nhan Vi¢t Nam cho ciac co quan c6 thdm quyén . 10
r A A e A . , 1 hlf_:n
trong nude (khong ké tién cude phi) it
va
_H | Quydinhkhac ]
Nguoi Viét Nam dinh cu tai Trung Quéc, Lao, Thai Lan
va Cam-pu-chia hodc nhitng nuéc dang c6 chién tranh,
1 | dich bénh nguy hiém de doa tinh mang phi trong linh vuc

d6i ngoai bang 20% muc thu twong ung véi loai cong

viéc quy dinh tai Biéu marc thu nay
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Don vi Mire
STT Danh muc phi " h. thu
M wsp)
2| Mic thu phi lam gap/ngodi gio, khiho sodahople | | |
2) Trong ngay (24 tiéng): bang 150% mirc thu twong tng
__________ vOi loai cong vige quy dinh tai Biu muc thundy | | |
b) Ngay hom sau (36 tiéng): bang 130% mirc thu twong tmg
__________ vOi loai cong vige quy dinh fai Bieu mac thunay | |
Ngoai gio lam viéc, ngoai gio nhan hd so, ngdy nghi,
¢) |ngay l&: bang 140% murc thu twong tng véi loai cong viec

quy dinh tai Biéu muc thu nay
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PHU LUC 3: MAU BIEN LAI THAM KHAO
(Ban hanh kém theo Thong tw s6 264/2016/TT-BTC ngay 14 thang 11 nim 2016 ciia
B¢ truong Bo Tai chinh)

CO QUAN PAI DIEN CONG HOA XA HOI CHU NGHIA VIET NAM
VIET NAM Poc lap - Tu do - Hanh phic
g -\ PO
(Pong dau Quéc huy cua
CQbD)

BIEN LAI THU PHi VA LE PHi
(RECEIPT)
(Lién 1: Tra cho ngudi ndp tién) S6 (NO):.e....

...............................................................................................................................

Hinh thirc thanh toan: [ ] Tién mat [ Séc [
Chuyén khoan

(Pay by) (Cash) (Cheque)
(Transfer)

..., ngay... thang... nam 20...
Nguwoi viet phieéu (Authorized Officer) Nguwoi thu tién (Cashier)
(Ky tén va ghi r6 ho tén) (Ky tén va ghi 10 ho tén)
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CO QUAN PAIDIEN VIET NAM  CONG HOA XA HOQI CHU NGHIA VIET NAM
TAL.eeiieiinricnrnnnccssnscsssanscssens Poc 1ap - Tw do - Hanh phic
(Pong dau Qudc huy cua CQPD)

BIEN LAI THU PHi VA LE PHI
(RECEIPT)
(Lién 2: Gui vé Bo Ngoai giao) S0 (NO):ueerreeens

...............................................................
..........................................................................................................................................................................................
..................................................:::::::::::::::::::::::::::::::::.‘..::::::::::.‘::::::::::::::::.‘:::::::::::::.

Hinh thirc thanh toan: [ ] Tién mat []Séc [] Chuyén khoan
(Pay by) (Cash) (Cheque) (Transfer)

..., ngay... thang.... nam 20...
Nguwoi viet phiéu (Authorized Officer) Nguwoi thu tién (Cashier)
(Ky tén va ghi r0 ho tén) (Ky tén va ghi ro ho tén)
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CO QUAN PAIDIEN VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
TAL.eeiierinricnsnnnccssnscsssansessens Poc 1ap - Tw do - Hanh phic
Pong dau Qudc huy cua CQPD)

BIEN LAI THU PHi VA LE PHI

(RECEIPT)

(Lién 3: Luu tai CQPD) SO (NO):uwuerernene.
Tén don vi hodic NgUAT NOP tHEN (PAYEE):.......veeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseees
Dia Chi (Address) . .uei i e
LY d0 NOP BN (PAY FOT): vt eee e ee e eeeean.
SO AN (AITOUNE): ..ot se e eee e eneeeesaeeeeeeee e
S6 tién viét bang chit (IN WOTA): . .....ovveeeeeeeeeeeee e,

Hinh thirc thanh toan: [] Tiénmat [ Séc [] Chuyén khoan

(Pay by) (Cash) (Cheque) (Transfer)
..., ngay... thang... ndm 20..
Nguwoi viet phiéu (Authorized Officer) Nguwoi thu tién (Cashier)
(Ky tén va ghi ro ho tén) (Ky tén va ghi ro ho tén)

Ghi chii: COPD st dung Bién lai thu phi, 1¢ phi bang tiéng Viét Nam va tiéng Anh
hodc ngon ngir chinh thirc cia nudc so tai.
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PHU LUC 4: MAU BAO CAO THU LE PHi TRONG LiINH VUC NGOAI
GIAO THAM KHAO
(Ban hanh kém theo Théng tw s6 264/2016/TT-BTC ngay 14 thang 11 ndm 2016
cua Bo truong Bo Tai chinh)

CO QUAN DAI DIEN VIET NAM TAL.ccucoonereereennnne.

BAO CAO THU LE PHi TRONG LINH VUC NGOAI GIAO
Thang... nam....
(Ap dung tai cac Co quan Dai dién Viét Nam)

S6 lwong | Pon gia |Thanh tién
Don ] _ |(USD hoac| | Ghi
vi tinh| TRang| LAY | g3, gjp (Thang Ly | opg
nay | ke phuwong) nay | keé

STT Dién giai

A |Cép h chiéu

I |H chiéu

1 |Cép moi Quyén
Gia han ho chié i :

5 .1a aIAl 0 chieu ngoai Quyén
glao, cong vu

3 | Bo sung, sira doi Quyén

4 |Dan anh tré em Quyén
Cép lai do dé hong :

5 T en
hoac mat Quy

II |Gidy théng hanh

1 |Cép moi Quyén
Cép lai do dé h¢ ,

) aP E_lli 0 dc hong Quyén
hoac mat

Cap tem AB (cap cho
IIT | ho chiéu phé thong di | Chiéc
viéc cong)

B |Lé phi qudc tich

1 |[Nhap qudc tich Nguoi
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S6 lwong | Pon gia |Thanh tién
K eae Don _ |(USD hoac _ | Ghi
STT Dicn giai vi tinh Thfmg LuAy tién dia Thfmg Lliy chu
nay | ke phwong) nay | ke
2 |Tré lai qudc tich Nguoi
Thoi qudc tich Nguoi
C |Dang ky con nudi
TONG CONG
(Nop Quy tam giir cua
NSNN & nudce ngoai)
...... ngay....thang....nam 20...
KE TOAN PHU TRACH LANH SU THU TRUONG PON VI
(Ky va ghi r6 ho tén) (Ky va ghi r6 ho tén) (Ky, ghi 16 ho tén va dong dau)
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PHU LUC 5: MAU BAO CAO THU PHI TRONG LINH VU'C NGOAI GIAO
THAM KHAO
(Ban hanh kém theo Théng tw s6 264/2016/TT-BTC ngay 14 thang 11 ndm 2016
cua Bo truong Bo Tai chinh)

CO QUAN DAI DIEN VIET NAM TAL.ccucoonereereennnne.

BAO CAO THU PHI TRONG LINH VUC NGOAI GIAO
Thang... ndm...
(Ap dung tai cac Co quan Dai dién Viét Nam)

Pon | SO lwong |Pon gia (USD| Thanh tién
STT Dién giai Vi |Thang| Liy | hoac tién dia Thang | Liy
tinh | pjy | ké | phuong) nay | ké

Ghi
chu

A | Thi thuc cac loai

Loai c6 gia tri nhap
1 |canh, xuat canh 01 |Chiéc

lan
5 Loai c6 gia tri nhap

xuat canh nhiéu lan:

Loai ¢6 gid tri dén .z
2) 03 thang : Chige

Loai ¢6 gid tri dén 03| -, ..

. £ . hié

b) thang den 06 thang Chice

Loai co gia tri trén| ., .z
) |06 thing @én 01 nam |

Loai co gid tri trén 01 X
d) nam dén 02 nam Chice
o) Loai co gia tri trén (2 Chie

nam den 05 nam

Thi thuc cd'p cho tre
g) |em duoi 14 tuoi (khong|Chiéc
phan biét thoi han)

Chuyén thi thuc con
3 |[gia tr1 tir ho chiéu cii|Chiéc
sang hg chiéu méi
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Pon | S0 lwgng |Pon gia (USD| Thanh tién|
o X e . <  4eA . Ghi
STT Dién giai Vi [Thang| Lity hoac tién dia Thang|Lity | s
tinh | pay | ké | phwong) | pay | ké
B Xac nhan, dang ky
cong dan
1 | Cép Gidy mién thi thuc |Chiéc
|Gl iy Xécnhin ey
dang ky cong dan
3 |Khai sinh
a) |Pang ky khai sinh Ban
b) |Pang ky lai vi¢c sinh | Ban
4 |Kéthon
a) |Pang ky két hon Ban
b) |Pangky lai viéc kéthon| Ban
5 |Khai tr
a) |Pang ky khai tir Ban
b) f?ang ky lai viéc khai Ban
tu
6 |Nhan cha, me, con
Dang ky viéc nhan Ban
cha, me, con
Ping ky viéc thay doi,
cai chinh, bd sung cac
van dé da dang ky tai
7 CQDD Viét I’\Iarrxl hoac Ban
tai co quan c6 tham
quyén ctia nudc ngodi
va d ghi cht vao sd
tai CQbD
Ping ky giam ho chdm
dat giam hg, thay doi
8 |gidam hd gilra cong| Ban
dan Viét Nam cu tru
¢ nudc ngoai véi nhau
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STT

Dieén giai

Pon
vi
tinh

S6 lwong

Thang
nay

Luy
ké

DPon gia (USD
hoic tién dia
phuong)

Thanh tién

Thang |Luy
nay | ké

Ghi
chu

Céc viéc dang ky,
xac nhan khac

CAp ban sao trich luc

Ban

b)

Cép gidy x4c nhan
tinh trang hon nhan
cho cong dan Viét
Nam trong thoi gian
cu tra & nudc ngoai

Ban

Cép xac nhan vé viée
d3 ghi vao S cac
thay d6i theo ban 4n,
quyét dinh cta co
quan c6 tham quyén
cua Viét Nam

Ban

Ghi vao So cac viéc:
khai sinh; két hon; ly
hon;...

Ban

Xéc nhan du diéu kién
két hon

Ban

g)

Xac nhan nguoi co
quéc tich Viét Nam,
nguoi co gde Viét
Nam; lién quan dén
qudc tich theo yéu
cau cta cong dan

Ban

h)

Xac nhan mot sb ndi
dung cu thé khac
theo yéu cau cla
cong dan

Ban

Chirng nhén lanh
su va hop phap hoa
lanh sw

Hop phap hoa gidy
to, tai liéu

Ban
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STT

Dieén giai

Pon
vi
tinh

S6 lwong

Thang
nay

Luy
ké

DPon gia (USD
hoic tién dia
phwong)

Thanh tién

Thang |Luy
nay | ké

Ghi
chu

Phi chirng nhan lanh
su

Ban

Cong chirng, chirng
thuc

Cong chung, ching
thuc cac hop dong,
giao dich

Ban

Chtng thyc ban sao
tur ban chinh, chiing
thuc chir ky trong
cac gidy to, van ban
bang Tiéng Viét;
chung thuc chir ky
nguoi dich trong céac
van ban dich tur
Tiéng Viét sang tiéng
nudc ngoai

Ban

Cong chiing di chuc
va viéc sira doi, bo
sung, thay thé hodc
huy bo di chuc; cong
chimg van ban tir chdi
chap nhan di san

Ban

Cap ban sao van ban
cong ching

Ban

Cép hoic chimg thuc
cac gidy to va tai liéu
lién quan dén tau
bién, tau bay va cac
loai phuong tién giao
thong khac

Ban

Xac minh gidy to,
tai liéu (khong ke
tién cudc phi)

so’/
ban
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STT

Dieén giai

Pon
vi
tinh

S6 lwong

Thang
nay

Luy
ké

DPon gia (USD
hoic tién dia
phwong)

Thanh tién

Thang
nay

Luy
ké

Ghi
chu

Tiép nhén va van
chuyén don, chirng
cir cia cong dan va
phap nhan Viét Nam

Nhan luu gitr di
chuc, bao quan gidy
to, tai liéu va do vat
cd gia tri cua cong
dan Viét Nam

Ban
hoac
1 hién
vat/
nam

Tiép nhan va van
chuyén don, chimg
clr cua cong dan va
phép nhan Viét Nam
cho céc co quan co
thAm quyén trong
nuéc (khong ké tién
cudc phi)

Ban
hoac
1 hién

vat

M0t s6 quy dinh khac

Thu 18 phi 1am gap
va ngoai gio ngoai
muc phi quy dinh
trén (khi hd so da
hop 1€, trir Khoan 3
Muc D), thu thém:

Trong ngay (24 tiéng):

Ngay hém sau (36 tiéng):

Ngoai gio lam viéc,
ngoai gio nhan ho so,
ngay nghi, ngay lé:

TONG CONG THU:

11

PH[‘}N PHOI CAC
QUY

Nop Quy tam giir
cua NSNN ¢ nudc
ngoai
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Pon | SO lwong |Pon gia (USD| Thanh tién
STT Dién giai vi Thang| Liiy hoac tién dia Thang |Liy
tinh | pay | ké | Pphuong) | nay | ké

Ghi
chu

2 |30% sb thu phi

2.1 |S6 chi

Chi phi sir dung dan
phdm trang lanh sy

Cdc chi phi khac lién
quan dén céng viéc
thu (cong tac phi di
nhdn dn pham trdng
lanh su; tién chi phi
vdn chuyén an pham
trcfng lanh su; in to
khai, héa don, biéu
mau; vin phong
pham; chi phi dién
thoai, fax, cuoc phi
buu dién).

b)

2.2 130% con lai

..... , ngay.... thang.... nam 20...
KE TOAN PHU TRACH LANH SU THU TRUONG PON VI
(Ky va ghi 0 ho tén) (Ky va ghi r0 ho tén) (Ky, ghi 15 ho tén va dong dau)




